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Tl

ecounty assessor primarily determines equitable valueson both real

and personal property for tax purposes Howevertle office
hasone other function that is detailed and time consuming The assessor

acts as the agent of the Department of Idaho Transportation in

titling vehicle oi and in handlingvehicle licensing x and
The law alsoprovides thatifthe governor calls upamilitia

he may order the assessor to carry out a registration ofall county residents

liable for such service io Election ofthe county assessor occurs every
four years CLERIC RECORDER AUDITOR Constitutional and statutory laws have

giventhisone

elective county officer five distinct titles clerk of the

district court auditor recorder clerk of the board ofcounty commissioners
and chief elections officer of the county The Idaho Constitution

established the position ofclerk of the district court

and provides for the election of this position every four years Article

Section iA separate section of the state constitution provides that the

clerk ofthe district court shallbe ex officio auditor and

recorder Article Section State law providesthat the clerk ofthe
district court be ex officio auditor recorder and clerk of the board

of county commissionersandiIn addition the election laws specify the

duties ofthecounty clerk asclerk of the district

court in the electoral process COMMISISONERS Currently athree member board of county commissioners

isthe governing body in each Idahocounty

Two

county commissionersare elected every four years one for

atwo year term and one forafouryear

term Article Section xo State law specifies howtodetermine which commissioner is to

beelected for afour year term and which isto be elected

for atwo year term Commissioners may appoint an administrativeassistant
or appoint a member of the commission to actas the administrator



Ifa county chooses to adopt an optional form of cowzty government there
could be changes to the office of commissioners Title Chapter

provides for acommission executive form bf government In
this instance an executive is elected to perform the executive
functions of the county while the commissioners retain the legislative functions
Chapter ofTitle allows the commissioners to appointa
manager to be the administrative head of the county Chapters g
andallow the size of the board to increase toeither
five or seven members V Chapters and allow the executive functions to

be

vested in an executive board of three members chosen by the commission as

awhole Chapters through havea provision forall commissioners regardless

of number to serve four year terms CORONER The Idaho

Constitution established the office of county corozer providing

the

position be filledbyelection every four years beginningin

the general election of Article Section However because of the

constitutional amendment Articlei Section allowing optional forms of county government
tlecoroner may beappointed have a
different term of office or the office may beeliminated
asaseparate office if voters chose to adopt a different farm
of county government Title Chapters Idaho Code The county coroner plays an

important role in law enforcement within the county He or
sheinvestigates and holds an inquestto determine facts surrounding the death

ofacounty resident References should be made to the
Idaho Code for complete information about what types of deaths the

county coroner investigates PROSECUTING ATTORNEY A county prosecutor isrequired to

bea licensed and practicing attorney of law at
thetime

heor

she takes office and also a resident and elector of the
county from which they are elected Article Sectioniiand The Idaho Constitution states
that a prosecuting attorney shall be elected in each county and hold
office for aterm of fouryears However ifacounty

chooses an optional form of county government the structure of the
office could change Possible changes include the term of office the individual could
be appointed rather than electedoreliminating



the office leaving the responsibilities up to other elected or

appointed individuals or by an individual on a contractual basis

Regardless of any change the person exercising the functions of

prosecuting attorney still must be licensed to practice law in the

state of Idaho The duties of the office could not be combined with

those of the sheriff or the clerk of the district court Title Chapters

SF IERTFFThe

IdahoConstitution

Article Section and state law Y ooi and gl oo establishes
the office ofsheriff and authorizes the elected official to appoint

deputies and clerical assistants Sheriffs are elected to serve

four year terms The structure ofthe office of county sheriff could
change ifacounty chooses to adopt an optional form of county
government Possible changes to theoffice include changing the term

of office appointing an individual to the office or

eliminating the office leaving the responsibilities up to other elected

orappointed individuals Ifthe officeiseliminated asa

separate office it cannot be combined with or assigned to any other

elected office TitleiChapterszTREASURER The county treasurer isalso

ex

officio tax collector and public administratorThe county treasurer is elected
every fouryears q o unless an optional form
of government isadopted pursuant to Title gr Chapters of Idaho

Code The county treasurer is separately bondedfor each of the separate

responsibilities ofthe officeioi Such band is furnished
by the county The countytreasurer isauthorized to appoint as
many deputies as maybenecessary todischarge the duties of
the office within budgetary limits approved by the county commissioners andi
iol



Issues
Aa county elected official you are faced with issues including Board

ofEqualization BOE The
tax administration process starts in the county assessorsoffice
where values are set The major task is to aclZieve equity in

values far different property types by assessing ail properties
at market value The county commissionerssitas aBOE

toreview property tax valuations and determine whether assessments
are equitable Chapters and Title g Idal o Code Appendix
A County Elected Offi cials HandbookAfteraBOE

decision any party affected by the decision may appeal to the
state Board of Tax Appeals or directly to the district court Once
values and levies are set it is the responsibility of the
county treasurer to collect taxes Conducting Public Hearings

Fora public
hearing to be successful it is important to pay attention to even
the smallest detail before the hearing gets underway The manner
in which the public hearing is prepared reflects the

conduct of the hearing the public s judgment ofthe
local government and the publics perception ofthe hearing
athand Citizens often feel

nothing constructive happens asa result of the hearing so
a follow up program toa public hearing can greatly improve this

situation and give the public a greater feeling of participation
and involvement Chapter g Countzf Elected Officials
Handbook CountyFinancesand

Budgeting The budgeting and
financial process of the county involves every elected and
appointed county official All county officials prepare budget
requests and thus play a part in tl e county financialprocess
Chapters Title Idaho Code EmergencyManagement Counties are required
to

maintainan
emergency management agency or participate inanintergovernmental
emergency management agency The county and or
the inter



governmental emergency management agency has jurisdiction
over and serves the entire county in the work of disaster

prevention preparedness response and recovery Chapter
Title q Idaho Code Employment

Practices The
responsibilities of a public employer are different from those

in the private sector Employees are accorded different rights

and many federal standards not applicable to small private

employers apply to the public sector Wage and overtime

statutes fair treatment regardless of gender or disability

constitutional interest in public employment and related

principles require a county to be aware of a liability exposure

in employment practices Ethics

Conflictof Interest State

laws and local ordinances govern circumstances where persona

interests may come into conflict with public responsibilities
Such statutes require both disclosure and nonparticipation

at appropriate times Respect for those who may

disagree with you in the governing process requires adherence
to ethical standards and disclosure of public information
to friend and foe alike Even strong opinions must
be balanced by respect for the procedural rights of others

Chapter Title Idaho Code Another valuable resource is the

Idaho Ethics in Government Manual found onthe Idaho attorney

generalsWebsitehttp www state

idusagmanualsethicsingovernmentpdfHealthCareIndigent
Assistance Basicpreventative health
care services are provided by the seven public health

districts which are governed for the most part by the

counties For those citizens who have nohealth care coverage do

not qualify for Medicaid or have no other resources the county

provides coverage for the first of a claim andthe
state Catastrophic Health Care Cost Program CAT provides for the

payment of the remaining balance Counties bylaw are considered
the

last resource whenit comes to determining whether an individual

can paya medical bill or needs other non medical assistance

Counties must receiveand investigate applications for assistance

Counties canlook to the resources of an

individual as well as recorda lien on G



property to seek reimbursement for medical care Chapters
TitleiIdaho Code Highway Administration

Countyand

Highway Districts have noresponsibility for any highway on

the state Highway System unless they have contracted with
thestate for maintenance or construction first Theboard
of county commissioners has extensive power over highway administration

inall but those counties covered entirely by

highway and road districts Title Idaho Code Law Enforcement Basics

The sheriffenforces

al penal provisions of the law in the unincorporated areas of

the county Chapter Title x Idaho Code The sheriff

and the prosecuting attorney are the primary law enforcement personnel

for each county The sheriff is responsible for

detaining prisoners in the county jail Prisoners must be segregated
according to law and provided with various services Minimum
jail standards have been established tohelp protect
counties and the jails from lawsuits Chapter Title Idaho

Code The prosecuting attorney prosecutes all criminal

cases and provides civil assistance to the various

county offices The county corner determines the cause of

violent and suspicious causes of death They may conduct
inquests as needed Open MeetingsJPublic Records With the exception

ofan executive
session all government meetings including any sub agency or
commission created bythegovernment must beopen to
the public and held where there is no discrimination practiced Chapters

through and through Idaho Code Andformore information
visitthe attorney generalsWeb sitehttp www state id us ag

manuals openmeeting pdf Planning andZoning Comprehensive planning

zoningandsubdivisionregulationsareusedbycountiesand

cities in Idaho
to provide for orderly change and
growth as well asto stabilize and protect property values



Property Taxes

County government together with the State Tax Commission

must administer the property tax system for all taxing

authorities All county offiTit e IdahoCode hies
with the tax

system Chapters Property Tax Collection

Public AdministrationThecounty treasurer

is responsible for investing idle or surplus monies The

tax collector collects and accounts for all property taxes The

treasurer manages estates whennoheiror other qualified person

is available Chapter i Titlei Chapters g Title

Idaho CodePurchasing Contracts Public officials must

purchase public

property in accordance with specific state statutes designed

to provide openness and fairness in the process The

need for public business to be accountable requires that contractual relationships

be carried out bywritten agreement rather

than mere oral promises Formalities are often necessary to

validate agreements with pubic entities which include the

competitive bid process Adherence tott andlunfair businessapractices

o Chapter zfunlawfulconducTitle Idaho
Code Risk
Management Liability Thirty years

ago lawsuitsagainst
public entities and public officials were rare Now specific

statutes authorize actions against public agencies and address

the rights and responsibilities of all public employees

and officials Counties have developed programs to manage

liability risksto avoid public costs while allowing local

government to function Certain immunities may apply to

governmental actions and ofFicials must know these important

laws tominimize the costof government and personal liability

exposure ICRMP is Idaho counties program and source

for information and assistance for all risk management

and liability needs For more information visit ICRMP s

Web site www icrmpcom Solid Waste ManagementIdahoCode

makes thecounty
responsible for operating solid waste disposal systems and gives

the board of county commissioners the authority to acquire

establish and maintain such systems Chapter q

Title Idaho Code



Idaho Statutes TITLE COUNTIES ANDCOUNTY LAWPage of Idaho Statutes TITLE

COUNTIES AND

COUNTY LAW CHAPTER POWERS AND DUTIES

OFBOARD OF COMMISSIONERS GENERAL POWERS AND DUTIES
SUPERVISION

OFCOUNTY OFFICERS DIVISION OF COUNTY
INTODISTRICTS SUPERVISION OF ELECTIONSl
SUPERVISIONOF ROADS BRIDGES ANDFERRIES ACQUISITION
OFPROPERTY FORPARK OR

RECREATIONALPURPOSESDEDICATIONEMINENT DOMAIN MANAGEMENT OFCOUNTY PROPERTYA
COMMISSIONERSMUSTBE DISINTERESTED SALEOF COUNTY PROPERTY GENERAL PROCEDURE
SALE OF PROPERTY

ACQUIRED THROUGHTAXDEED PROCEDURE AFTER ATTEMPTED
AUCTIONEXCHANGEOFCOUNTY PROPERTY SALE
OFCERTAIN ODD LOT PROPERTY SALE EXCHANGE OR DONATION OF PROPERTY
TOOTHER UNITS OF GOVERNMENT AUDITOFCOUNTY
FUNDS PAYMENT OFCLAIMS LEVY OF TAXES EQUALIZATIONOF ASSESSMENTS CONTROL
OF SUITS INSURANCE OF COUNTY PROPERTY LICENSING OF TOLL ROADS
BRIDGESAND FERRIES A TRANSFER OF
LICENSEAPPLICATIONS FIXING OF SALARIES
FILLINGOF VACANCIES AUTHORITY TO

APPOINTADMINISTRATIVE ASSISTANTS AND STAFF
COUNTYCOMMISSIONER AS ADMINISTRATOR MAY
BEAPPOINTED PUBLICATION OF PROCEEDINGSBY
LAWSADOPTION OFSEAL MAINTENANCE OFFAIR GROUNDS TRANSFER

OFPROPERTYTOFAIRDISTRICT MAINTENANCE OF EXHIBITS IN
AIDOF FAIRS ENCOURAGEMENT OF
IMMIGRATIONAND TRADE EMPLOYMENT OF

PRISONERSMAINTENANCE OF COUNTY LAWLIBRARYCOOPERATION WITH AGRICULTURAL EXTENSION
WORKGENERAL ANDINCIDENTAL POWERS AND
DUTIESSALEOR REPLACEMENT OF
PERSONALPROPERTY AWARDTO

COUNTYSHERIFF OR DEPUTY COUNTY

SHERIFFOFHISHANDGUN ANDBADGE UPON RETIREMENT httpwww state id
usidstat TOCKTOC htm



Idaho Statutes TITLE COUNTIES ANDCOUNTY LAW Page of LEASE OF COUNTY

PROPERTYlCOOPERATION WITH AGRICULTURAL EXTENSION

WORKEXTENSIONAGENTS SALARIES AND EXPENSES SUBPOENAS FOR
WITNESSESlENFORCEMENT OF ATTENDANCE AND TESTIMONY
WITNESSFEES NEED NOTBE

PREPAIDLEAVEOF ABSENCE TO OFFICERS NEGLECT OF
DUTYBY COMMISSIONERS MIGRATORY LABOR HOUSING COOPERATION WITH
FEDERALGOVERNMENT SCHOOL ROAD HERD AND OTHER

DISTRICTSPRESUMPTIONOFVALIDITY OFCREATION OR DISSOLUTION AUTHORIZING
SPECIALTAXTOBE USED SOLELY AND EXCLUSIVELY FOR
PREVENTIVEHEALTH SERVICES LEVY FOR CHARITIES FUNDlHISTORICAL SOCIETIES ANDMUSEUMS
SUPPORT BYCOUNTY

CONTRACTSFOR PUBLIC BENEFIT DESIGNATED GRANTEE SPECIAL LEVY FOR COURTS DISTRICTCOURT
FUND CONTRACTS FOR
FIREPROTECTION DEVELOPMENT OFENERGY SYSTEMS

FEESFORCOUNTY SERVICES CLASSIFICATION AND RETENTION OF RECORDS REGULATION
OFFIREARMS CONTROL BY STATE REIMBURSEMENT FORCERTAIN
MEDICALASSISTANCE PAYMENTS PROCEEDINGS AND RECORDS OF MEDICAL INDIGENTS
COMPUTERIZEDMAPPING SYSTEM FEES PUBLIC TRANSPORTATION
SERVICESWATERANDSEWER SERVICES http
wwwstate idus idstat TOC

KTOChtml



Idaho Statutes Page of Idaho Statutes

TITLE COUNTIES

AND COUNTY

LAW CHAPTER POWERS AND

DUTIES OF

BOARD OF COMMISSIONERS GENERAL POWERS

AND DUTIES
Theboards of county commissioners intheir respective counties shall have jurisdiction

and power under such limitations and restrictions as are prescribed
bylaw The Idaho Code is made available

on the Internet by the Idaho Legislature asa public service This Internet version of the Idaho
Code maynot be used for commercial purposes nor may this database bepublished or repackaged for
commercial sale without express written permission Search the Idaho Statutes Available Reference

Search Instra ctions The

Idaho Code istheproperty

of the state of Idaho and is copyrighted by IdaholawI C According to Idaho law any person whoreproduces
ordistributes the Idaho Codefor commercial purposes inviolation of the provisions ofthis
statute shall bedeemedtobe an infringer of the state ofIdaho s copyright http wwwstate idus
cgibinnewidst

sctidK



Idaho Statutes TITLE COUNTIES ANDCOUNTY LAW Page of Idaho Statutes TITLE

COUNTIES AND

COUNTY LAW CHAPTER SHERIFF PROCESS AND

NOTICE DEFINED DUTIES

OFSHERIFF PROCESS RETURNABLE TO ANOTHER
COUNTYRETURN ISPRIMA FACIE

EVIDENCEPENALTY FORFAILURE TO RETURN REFUSAL
TOLEVY EXECUTION REFUSAL TO PAY OVER
MONEYDIRECTIONS MUST BEIN WRITING OFFICE
DEEMEDVACANTWHEN APPARENTLY GOOD PROCESS MUST
BEEXECUTED MUST EXHIBIT PROCESS SHERIFF IS
COURTCRIER SERVICE ON SHERIFF CORONER TO
EXECUTECERTAIN PROCESS ELISOR WHEN APPOINTED

COMPENSATIONFOR SERVICES TOSTATE INCARCERATION OF SHERIFF

ONARREST ELISOR HAS POWERS
OFSHERIFF TERMINATION OF SHERIFFS
POWERSDELIVERY OF PROPERTY TO

SUCCESSORDELIVERY OF PROPERTY TO SUCCESSOR WRITTEN
TRANSFERAND RECEIPT COMPLETION OF
PROCESSREFUSALTODELIVER PROPERTY ENFORCEMENT OF

PENALLAWSPRIMARY RESPONSIBILITY YOUTH PROGRAMS FUND

httpwww state idus idstat TOC
KTOChtm



Idaho Statutes Page of Ida io

StatutesTITLE COUNTIES

AND COUNTY

LAW CHAPTER SHERIFF DUTIES

OF SHERIFF

The
policyof the state of Idaho is that the primary duty of enforcing all penal

provisions and statutes of the state is vested with the sheriff of each
county as provided insection Idaho Code The sheriff shall perform thefollowing Preserve
the peace Arrest and take before the

nearest magistrate for examination
all persons who attempt to commit orwho have committed a

public offense unless otherwise provided by law Prevent and suppress all affrays breaches
of the peace riots

and insurrections which may come tohisknowledge Attend all courts including
magistrate s division of the district court

when ordered by a district judgeattheir respective terms held
within his county and obey the lawful orders and directions of the courts
Command the aid of as many inhabitants of the county as he

may think necessary in the execution of these duties Take charge of and keep the

county jail and the prisoners therein Indorse
upon all process and notices the year month day hour and minute of
reception and issue therefor to the person delivering it on payment of fees

acertificate showing the names of the parties titleofpaper and

time of reception Serve all process and notices in the manner prescribed by

law Certify under his hand
upon process or notices the manner and time of service or if
he fails to make service the reasons of his failure and return the same

without delay Perform such other duties as are required of him by law Keep
arecord ofall stolen

cars reported within his county which record shall contain the name of

the motor vehicle the engine number thereof a complete description of such vehicle

and such other information as may aid inthe identification of the stolen
car Such record shall be open to public inspection during office hours and
immediately upon receiving a report of a stolen car the sheriff shall prepare and
forwarda copy thereof to the director ofthe Idaho state police

and he shall also notify the director of the Idaho state police of
any and all cars recovered At the specific request of the governor orhis
designated agent prevent the unauthorized importation of wild omnivores or

carnivores capable of causing injury to people or their property Work in
his county withthe Idaho state police in the following
respects aRequire all persons using the highways
in the state to doso carefully safely and with exercise of care

for
the persons property and safety of others b Safeguard and protect the surface

and other physical portions of the state highways c Enforce all of

the laws of
the state enacted for the identification inspection and transportation of livestock and
all laws
of the state designed to prevent the theft of livestock d Regulate traffic
onall highways and roads inthe state and respond to

calls following wrecks and make investigations relative
thereto eUse whatever force isnecessary to protect the public from wild
or domestic omnivores or carnivores inamanner that
is consistent withC FR section http www state idus cgi

bin newidst sctidIK



Idaho Statutes Page of Work in

his county with the Idaho transportation department to giveexaminations for and
sell drivers licenses and identification cards Expeditiously and promptly

investigate all cases involving missing children when such cases
are reported to him The Idaho Code is

made available on the Internet by the Idaho Legislature as a public service This Internet version of
the Idaho Code may not be used for commercial purposes nor may this database be published or
repackaged for commercial sale without express written permission Search the Idaho Stahrtes

Available Reference Search Instructions

TheIdaho Codeis

thepopei ty ofthestateof Idaho and is copy ighted by Idaho lawIC According to Idaho law anyperson
who reproduces or distributes the Idaho Codefor commercial purposes in violation ofthe provisions
ofthis statute shallbedeemed tobean infringer of the state of Idahoscopyright http www state
iduscgi

binnewidstsctidK



Idaho Statutes TITLE COUNTIES ANDCOUNTY LAW Page of Idaho Statutes TITLE

COUNTIES AND

COUNTY LAW CHAPTER PROSECUTING ATTORNEY QUALIFICATIONS

DEPUTY PROSECUTING ATTORNEYS APPOINTMENT

SALARYAND QUALIFICATIONS
SPECIALPROSECUTOR APPOINTMENT DUTIESOF PROSECUTING ATTORNEY RECEIPTS
FOR
MONEYCOLLECTED PROHIBITIONS ADVISER OF
COUNTYCOMMISSIONERS COUNTY STENOGRAPHERS COMPENSATION COUNTY
STENOGRAPHERSDUTIES COUNTY STENOGRAPHERS TRAVELING EXPENSES
PROSECUTINGATTORNEYS
CONTINGENTFUND APPROPRIATION BY COMMISSIONERS CONTINGENT
FUNDAPPROVAL OF DISTRICT COURT
CONTINGENTFUNDMANNER OF DISBURSEMENT l
CONTINGENTFUND UNEXPENDED BALANCE httpwww
stateidusidstatTOCKTOC html



Idaho Statutes
Page of Idaho Statutes

v TITLE
COUNTIES

AND COUNTY

LAW CHAPTER PROSECUTING ATTORNEY

DUTIES OF

PROSECUTING ATTORNEY

Itis the duty of the prosecuting attorney To prosecute or defend
all actions

applications or motions civil or criminal in the district court of his

county in which the people or the state or the county are interested or
are a party and when the place of trial is changed in any such action
or proceeding toanother county he must prosecute or defend the same in such
other county To prosecute all felony criminal actions irrespective

of whom the arresting officer isto prosecute all misdemeanor or
infraction actions for violation of all state laws orcounty ordinances
when the arresting or charging officer isastate or county employee

to conduct preliminary criminal examinations which may be had before magistrates
to prosecute or defend all civil actions in which the county
or state is interested and when a written contract to do so exists between
the prosecuting attorney and a city to prosecute violations for state misdemeanors and

infractions and violations of county orcity ordinances committed within
the municipal limits of that city when the arresting or charging
officer isa city employee To give advice to the board of county

commissioners and other public officers of his county when requested in all public
matters arising in the conduct ofthe public business entrusted to the care
of such officers To attend when requested by any grand jury for

the purpose of examining witnesses before them to draw bills of indictments informations

and accusations to issue subpoenas and other process requiring the
attendanceofwitnesses On the first Monday of each month to
settle with

the auditor and pay over all money collected or received by him during the preceding
month belonging to the county or state to the county treasurer taking
his receipt therefor and to file on the first Monday of October in
each year in the office of the auditor of his county an account verified by
his affidavit of all money received by him during the preceding year by virtue
of his office for fines forfeitures penalties or costs specifying the name of each
person from whom he receives the same the amount received from each
and the cause for which the same was paid To perform all other duties

required of him by any law
The Idaho Code is made available on the Internet by the Idaho

Legislature as a public service This Internet version of the Idaho Code may not be used for
commercial purposes normay this database be published or repackaged for commercial sale without express written permission
Search the Idaho Statutes Available Reference Searc i Instructions TheIdaho Code

isthe property of

thestateofIdaho and

iscopyrighted by Idaho lawICAcco ding toIdaho law any person who reproduces or distributes the IdahoCode
forcommercial purposes in violation oftheprovisionsof this statute shall be deemed tobe
aninfringer ofthestateofIdahos copyright http www state id us cgi bin newidst sctid K


