
ORDINANCE NO. 2016-9-11 
 
AN ORDINANCE OF THE COUNTY OF TETON, STATE OF IDAHO, ADDING 
TETON COUNTY CODE TITLE 9, CHAPTER 11 TO ADDRESS PREVIOUSLY 
CREATED PARCELS THAT DID NOT FOLLOW THE LEGAL PROCESS AT THE 
TIME OF CREATION TO QUALIFY FOR BUILDING PERMITS. 
 
BE IT ORDAINED by the Board of County Commissioners of Teton County, Idaho that 
Title 9, Chapter 11 of the Teton County Code shall be added as follows: 
 
 

CHAPTER 11 
 

GRANTING BUILDING PERMIT ELIGIBILITY OF PREVIOUSLY CREATED 
PARCELS 

 
 
SECTION:  
 
9-11-1:  APPLICABILITY 
9-11-2:  APPLICATION REQUIRED 
9-11-3:  PROCESS FOR APPROVAL 
9-11-4:  CRITERIA FOR APPROVAL 
9-11-5:  DENIAL OF APPLICATION 
9-11-6:  APPEAL OF FINAL DECISIONS 
9-11-7:  EXPIRATION OF THIS CODE SECTION 
 
9-11-1: APPLICABILITY: This chapter is only applicable to parcels where the current 
property owner desires to be recognized as a “legally designated lot” for building permit 
purposes, as required in Teton County Code 8-3-5, and only applied to those parcels that 
were created after June 14, 1999 either through: 1) a process outside of those identified in 
the Teton County Title 9: Subdivision Regulations, 2) following a process in the Teton 
County Title 9: Subdivision Regulations but not meeting the criteria of approval identified, 
or 3) created through an agricultural only parcel process. 
 
9-11-2: APPLICATION REQUIRED 
Application: A property owner(s) of parcels identified through the Property Inquiry process 
(application for a Property Inquiry was made and finding letter was sent to the property 
owner) as not buildable due to the way they were created, must complete and submit the 
“Granting Building Permit Eligibility of a Previously Created Parcel” application provided 
by the Planning and Building Department. Application to this process does not guarantee 
approval. In addition to the complete application form, the following is required: 

1. Fees (Application and Survey/Plat review fee); 
2. Narrative outlining how, when, and by whom the parcels were originally 

created; 
3. Approval letter from Eastern Idaho Public Health; 



4. Approval letter from Teton County Fire District;  
5. Acceptance letter from the city for sewer hookup, or from the providing 

community, if applicable; 
6. Covenants, Conditions, and Restrictions, if being proposed; 
7. Plat created by a surveyor, licensed in the State of Idaho which includes: 

i. Vicinity Map, Date of Survey, and North Arrow  
ii. Map scale adequate to depict all adjusted lots (show Bar Scale)  

iii. Legend with a description for all line weights and symbols used 
iv. All bearings and distances for all property lines. Include Basis of 

Bearing and CP&F Reference  
v. All known easements shown with their instrument numbers  

vi. All existing physical access points shown  
vii. Legal access points shown or possibility for future County Road access 

permits established 
viii. Property Legal Descriptions  

ix. Surveyor’s Certification – Signature block with statement 
x. County Treasurer’s Certification  

xi. County Assessor’s Certification  
xii. Easter Idaho Public Health Certification 

xiii. Teton County Board of County Commissioners Chair Certification  
xiv. Fire District – Signature block with approval statement  
xv. Certificate of Survey Review – Signature block with approval statement  

xvi. Owner’s Certificate – Signature block with approval statement. MUST 
BE NOTARIZED  

xvii. Recorder’s Certificate  
xviii. Certificate of Acceptance of Mortgagee, if applicable. MUST BE 

NOTARIZED 
 
9-11-3: PROCESS FOR APPROVAL: Property owners desiring to have their lots 
recognized as a “legally designated lot” for building permit purposes must follow the 
process outlined below: 
 

A. Property Inquiry: A Property Inquiry Request must be submitted to Teton County 
Planning and Building Department, and a Property Inquiry Results Letter must be 
returned to the applicant prior to beginning this process.  

B. Application: Once the Property Inquiry Results Letter is returned to the property 
owners and verifies eligibility for this chapter, an application to the Planning and 
Building Department can be made. A complete application including the items 
listed in 9-11-2 must be submitted. 

C. Staff Review: Any proposed application shall first be reviewed by the Planning 
Administrator to determine if the application meets the criteria of this Chapter and 
the intent of the Comprehensive Plan. The Planning Administrator has the 
discretion to schedule a meeting with the applicant to review possible modifications 
of the application. Once the Planning Administrator has reviewed the application 
and finds it does or does not meet the criteria of this Chapter and the intent of the 
Comprehensive Plan, a letter will be sent to the applicant outlining the findings. If 



the application does meet the criteria of this section and the intent of the 
Comprehensive Plan, it will be scheduled on the next available Board of County 
Commissioner Agenda.   

D. Board Review: The Board will review staff’s findings and the application during a 
regularly schedule public meeting. The Board will approve, deny, or table the 
application to another meeting if additional information is needed. Approvals will 
only be granted if the application meets the criteria found in 9-11-4. 

E. Survey Review: Once the Board has approved the application, the County Surveyor 
will review the submitted plat. Any changes needed to the plat will be forwarded to 
the applicant. 

F. Recording: Once the plat has been reviewed and approved by the County Surveyor, 
the following shall be submitted to the Teton County Planning and Building 
Department for recording: 
• Two mylar copies of the Final Plat with approval signatures  
• At least one paper copy of the Final Plat with approval signatures (for the 

applicant) 
• Development Agreement, if required 
• Final Covenants, Conditions, and Restrictions 
• DWG format of Final Plat on CD  

The applicant is responsible for all recording fees required at the time of recording. 
 

9-11-4: CRITERIA FOR APPROVAL: The following criteria must be met in order for the 
application to be approved by the Board. 

A. The proposed lots must meet the minimum lot size of the underlying zone, 
exclusive of any public dedicated easements or right-of-ways, either based 
on the adopted requirements at the time of this application or the adopted 
requirements at the time the parcels were created through one of the 
processes identified in 9-11-1. 

B. The proposed lots must have approved access. 
C. There must have been a survey recorded with Teton County showing the 

creation of the parcel(s) prior to 2010. 
D. No more than two (2) buildable lots are being created. 

 
9-11-5: DENIAL OF APPLICATION: If the application fails to meet the criteria identified 
above, other remedies, such as a Full Plat Subdivision, may still remain available to the 
property owner. Fees paid are not refundable if the application is denied.  
 
9-11-6: APPEAL OF FINAL DECISIONS: Decisions of the Board of County 
Commissioners are final. Applicants or affected property owners shall have no more than 
14 days after the written decision is delivered to request reconsideration by the BoCC. If 
still not satisfied with a decision of the Board of County Commissioners, one may pursue 
appeals to District Court within 28 days of the written decision being delivered. 
 
9-11-7: EXPIRATION OF THIS CODE SECTION: This code section and the ability to 
utilize this process shall expire January 1, 2018. 


